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1. OOmme mooxeHus

1.1.Hacrosmee Ilonoxxenue onpenemnseT mopsaok AeHcTBHE paboTtHukoB YI'M
CO PAH (mamee — WHCTHTYT) IpH BO3HUKHOBEHHM COMHEHHN B
IIOJIJIMHHOCTH IIPEICTABICHHBIX JOKYMEHTOB.

1.2. TepMHHEI ¥ OIpEeACIICHNUSA:

NOKYMEHT — MaTepHa/IbHBIH HOCUTENE ¢ 3aQUKCHPOBAHHOM Ha HEM B
moboii popme uHMOpPMaIHEeH B BULE TEKCTa, 3ByKO3AIIHCH, H300paKEeHHS 1
(MmM) WX couyeTaHWs, KOTOPBIM KMeeT PEeKBWU3UTHI, IO3BOJIAIOIIME €ro
UIeHTHQUIUPOBaTh, M IIpeAHa3Ha4deH Uil Ilepefayd BO BPEMEHH H B
IIPOCTPAHCTBE B IIEIIIX OOIIECTBEHHOTO MCIIOIB30BAHMS U XPaHEHHUS;

3JIEKTPOHHBIA [JOKYMEHT — JIOKyMEHTHpOBaHHAs HWH(OpMAIIHs,
IIpENCTaBIeHHas B 3JIEKTPOHHOM (DOpMe, TO €CTh B BHIE, IPUTOIHOM JIJIA
BOCIIPHMATHA 4EJIOBEKOM C HCITOJIb30BaHHUEM 3JIEKTPOHHBIX BBIYHCIIHTEIbHBIX
MaIIuH, a  TaKkKe U mepefayd o HMH(QOPMAIMOHHO-
TEIEeKOMMYHHUKAallMOHHBIM CeTAM MM 00paboTku B WHGOPMAITHOHHEIX
CHUCTEMAX;

IK3eMILISIP JOKyMeHTa — oOpa3sel] THPaKHPOBAaHHOTO TOKYMEHTa,
WICHTHYHbII OpUTHHATY;

OTYETHOCTh — COBOKYIIHOCTb KOJIMYECTBEHHBIX M Ka4yeCTBEHHBIX
IIOKas3aTellell,  XapaKTepU3yloUMX  JeATelbHOCTs  MHcTuTyTa 32
OTIpeeNIeHHEIH IepHOoJl BpEMEHH.

OT4eTHOCTh COCTaBJISAETCSA JULS MIOJTyYeHUS opraHaMu
roCyIapCTBEHHOM! BIIACTH, PYKOBOJCTBOM U (MITH) yUpEeIUTENIeM aKTyallbHBIX
CBEIEHUH O TeKyllleM IIOJIOXKEHHH Jel JHO0 HHpOpMaluu IO HUTOraM
IesATeNIbHOCTH (OTAENbHBIM HaIIPABJICHUAM ACSITEIbHOCTH) Kak MHCTUTYTa B
I[eJIOM, TaK U €ro CTPYKTYPHBIX IIOJIpa3ieIeH .

Bune! otueTHOCTH:

— TOCyHapCTBEHHas, COCTaBlisieMass Ha OCHOBE YTBEpPXIEHHBIX B
YCTAaHOBJIGHHOM IOpsOKe YHUOUIUPOBaHHBIX GopM H B
COOTBETCTBHH C YTBEP)KACHHBIMH HOPMATUBHBIMH IIPaBOBBIMU
aktamu Poccutickoit @enepanny;

— BEJOMCTBEHHAs!, COCTaBIIsIeMas Ha OCHOBaHHUH TPeOOBaHHUH, ITHCEM,
3alpOCOB O MPEACTaBICHUM HMHPOpPMAIMM B  CBSA3H C
OCYLIECTBICHHUEM MunHCTEpCTBOM HayK{
U BeIcIIero obpaszoBanus Poccuiickodt @enepanuu (QyHKIHH H
[IOJTHOMOYHH yUpETUTENS;

— BHYTpEHHss, pa3paboraHHas U yTBepKAeHHas VIHCTUTYyTOM.

O6s13aTeTbHEIMH PEKBH3UTAMH OTYETOB ABISIOTCA:

— HauMeHOBaHHe OT4eTa (JIOKyMEHTA);

— HaWMEHOBAaHHWE OpraHU3allNH;

— Ha¥uMeHOBaHHE CTPYKTYPHOTO MOApa3IeeHHs (ECIIH 3TO OTYET HIIH
crpaBka o paboTe Iofpa3ieneHus);

— JlaTa U HOMep JIOKyMEHTa;



—  3aroJIOBOK K TEKCTY;

— TIOAIHXCE OTBETCTBEHHOI'O NODKHOCTHOTO JIHIIA;

— rpu yTBepXKIeHHs (IpU HEOOXOMUMOCTH) HIH DPE30JIIOLH
(pemenue) pyxoBomuTens MHCTUTyTa (HayalbHHKA CTPYKTYPHOIO
IIOLIpa3IeTIeHNUS ).

HeJeHCTBHTE/NbHbIe [JOKYMEHTBI — IIOJHOCTBIO M3TOTOBIEHHBIE
IOAJENbHEIE JOKYMEHTEI HIIM IIOUIMHHBIE JOKYMEHTEI, B KOTOPhI€ BHECEHEI
M3MEHEHHS IIyTeM IOAYHCTOK, NOMKWCOK, WCIPABICHUN WM yHUYTOXKEHHS
YaCTH TEKCTA, BHECEHHS B HEro JOIOJIHHUTENBHBIX HaHHBIX, IPOCTABICHHUS
OTTHCKa ITOAJENBHOIO INTaMIla MM IedaTd U T.I. Hampumep, HOKYMEHTEHI
(GaxkTHUecKH SBIAIONIMECH IIO[IMHHBIMH, HO COIEp)Kalllie CBEICHHS,
HE COOTBETCTBYIOINHE JACHCTBUTENBHOCTH. OHH COXpAHSIOT BHEIIHHE
NIPU3HAKM M PEKBU3UTHl HaIJIEXKAIINX NOKYMEHTOB (H3rOTaBIMBAIOTCA Ha
opunuansHOM OnaHKe, colepKaT HaUMEHOBaHUS JODKHOCTEW M (paMuIMu
JIMLI, YTONHOMOYEHHBIX HX IIONINHKCHIBATH), ONHAKO BHECEHHBIE B HHX
CBEICHHUS (TEKCT, IU(MPOBEIE AaHHBIE) SBISIOTCS CHaTbCHOUIIMPOBAHHBIMHA.
Wnu 1OKyMEHTHI, BBIAAHHEIE C HApyIIEHWEM yCTaHOBIEHHOIO IOPSIKA, TO
€CTh B DPE3yNbTare 3JI0yIOTPEONeHHs JOKHOCTHEIM ITHIIOM CIIY)XeOHBIM
TIOJIOXKEHHEM MM COBEpIISHMS MM XaJaTHBIX JIeHCTBHUE MPH BbIJade 3TOrO

JIOKyMEHTa.

2. le#icTBus paOOTHUKOB NIPH BOSHHKHOBEHWH COMHEHUH
B [IOJI/THHHOCTH IPE/ICTABIEHHEIX IOKYMEHTOB

2.1.Ilpu mpoBepke IOKYMEHTOB HEOOXOAWMO YUWTEIBATH, YTO IIOJTHHHOCTH

IIPEJCTaBIEHHBIX JOKyMEHTOB YCTAaHaBIHUBAeTCS I[yTeM IPOBEPKHU

peaJbHOCTH HMEIOIIMXCS B HHUX NOANUCeH JOHKHOCTHBIX JIHII H

COOTBETCTBHA COCTABIIEHH JIOKYMEHTOB J1aTaM OTPa)KeHHA B HUX OIlepalluid,

uHpopMalyu, HaKkToB U T.I.

2.2. JloctoBepHOCTE  HHGOpMAIlu¥, 3a@UKCHUPOBAaHHOH B  JOKyMEHTaX,

IIpoBepseTCs ITyTeM H3YHYEHHs YKa3aHHBIX JOKyMEHTOB M B3aHMOCBSI3aHHBIX

C HUMH JIOKYMEHTOB. 3aKOHHOCTh OTPa)XC€HHBIX B JOKYMEHTax OIepalui

YCTaHABIMBAECTCSA IIyTEM IIPOBEPKH HX COOTBETCTBUS 3aKOHONATEIILCTBY

Poccuiickoit @enepanuu.

2.3.1Ipy BO3HUKHOBEHMH COMHEHHH B IIO/UIMHHOCTH JOKYMEHTa pabOTHHK
00s13aH He3aMeJIUTENIEHO COOOIIUTE 00 ATOM CBOEMY HENOCPEICTBEHHOMY

PYKOBOJHUTEITIO.

2.3.1. B cirydae BO3HMKHOBEHHSI 00OCHOBaHHBIX COMHEHHH B MOIIMHHOCTH
IIpe/ICTaBIEHHBIX JOKYMEHTOB H JOCTOBEPHOCTH COMAEPIKAIIECHCS B HHUX
nHbopMarmu MHCTUTYT 0053aH IIpeANpHHATE MepHI, HallpaBlIeHHbIEe Ha
yCTpaHEHHE BO3HUKIINX COMHEHWH M HA IIOJIy4YEHHE JOIOIHUTEIBHBIX
CBEJleHHH, B TOM HHCIleé HalpaBHUTh COOTBETCTBYIOIIMH 3aIIpoc JIHILY,

BBIAABIIEMY HOKYMCHT.
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2.3.2.B ciy4ae yka3aHMs B OTBET€ Ha 3allpoc MHOOPMAIMH O TOM, YTO

JOKYMEHT He IIOATOTABIIMBAJICS M HE BhIAaBaics IU00 ero coieprkaHue
HE COOTBETCTBYET [EHCTBUTENBHOCTH, PYKOBOOWTENh MHCTHTYTA
IIPUHUMAET peleHne 0 HallpaBJIeHUH coo01IeHus B
IPaBOOXPAaHUTENBHEIE  OpraHbl O  IPHU3HAaKax  COBEPIIEHHOIO
IIpaBOHAPYIIICHHUS.

2.4.Ilpencrapinedupie B MIHCTUTYT HeleHCTBUTENbHBIE TOKyMEHTHI W (WIIK)
X KOIIMM HE MOAJe)KaT BO3BpAaTy B CBS3M C BEPOSTHOCTBIO MX BEIEMKH
IIPaBOOXPAaHUTENBHBIMH OpTaHaMH.

Paszpaborai:

3aMecTUTENb AUPEKTOpa 10 Hay4dHOM pabore

A.I.-M.H.

C.3. CmupHOB



